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Importance of Filing

Legal requirement from the Political Reform Act of 1974
Every government agency must adopt a conflict of interest code

Three Components of a Code

Terms of the Code
Disclosure Categories =\
List of Designated Positions \\

Assuming, Annual and Leaving Process

Designated positions are required to file an annual Form 700
The annual process starts in January and the forms are due April 1st
Penalties for late filings are $10 per day up to $100

Assuming and Leaving Office forms must be filed within 30 days

Biennial Process

Required to review the county’s conflict of interest code biennial on even years
All Directors are required to review their positions and designate who should file



eDisclosure

WHAT:
Your web-based electronic solution for the filing and submission of FPPC Form 700

HOW:
File your Form 700 electronically, 24/7, in the privacy of your own secured filing area

WHY:
Easier to comply with reporting requirements

Securely filing and submitting an FPPC Form 700 to your Filing Officer
Easily amending prior forms

Program is secure and password protected

Saves you time and money

Assists you with accurately completing your Form

Quickly copying information from prior years’ forms
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You will receive two

automated emails:

1. “Welcome” email from
the Filing Officer

Subject: Welcome to eDislosure

County of Sacramento

600 8th Strast
Szcramento, CA 93814
(916)876-9702
Donna Allred
County Clerk/Recorder

December 22, 2014
Sugar Cookie

3701 Power Inn Road, Suite 3000
SACRAMENTO, CA 93826

Re: Electronic Filing of Statement of Economic Interests (SEI) Form 700

Dear Filer:




2. A new account notification that contains your
username and password.

Subject: Conflict of Interest eDisclosure Account Creation Notification
Dear Sugar,

A Conflict of Interest eDisclosure account has been created for you at this time. This will allow you to complete your Form
700 online. You will be notified by separate email of any required Conflict of Interest filings. Please write this down and
save for later reference.

YourLoginIDis:  CookieS@Saccounty.net

Your temporary Password is:  w=Hg8mbi

Once you log into the system, you will need to create a new password and answer a security question.

System Logon Link:  www.saccounty.net/Form700




Login

Log on to eDisclosure with your login id (county email address) and temporary

password.

www.saccounty.net/Form700

DEPARTMENT/AGENCY

Department/Agency
Confact List

Welcome to eDisclosure

You can now complete and electronically submit your Form 700 Statement of Economic Interests online via eDisclosure.
If you need assistance, contact your Filing Official.

If submitting by paper please print, sign and mail your completed form to:

County of Sacramento

ATTN: SEl Desk

600 8th Street

Sacramento, CA 95814

If you encounter any problems, please email us at form700@saccounty.net.

We hope that you enjoy the ease of completing your application online.

CLERK/RECORDER
Contact Person:

Dianna Richards

Telephone Number:
(916)876-9702

Email Address:
form700@saccounty net

Fair Political Practices Commission Hotline

Contact the Fair Political Practices Commission Toll Free Help Line at 1-866-ASK-FPPC (1-866-275-3772) to speak with a Political Reform Consultant to receive advice and ask technical
questions. FPPC web site »»
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Changing your Temporary Password |

Password

You will then be asked to change your temporary password.

Welcome to eDisclosure

Please create a new password. Your password must be at least:
a. B characters

b. Contain an upper and a lower case letter(s)
c. Contain a digit(s)

d. Contain a specialcharacter: ~ 1 @ # $ % ~ & * ()- = _ +

Temporary Password: sssseees
New Password: seernanes
Confirm New [
Password:

Select one of the security questions and type an answer to this question.

?;:::twﬁmm What is your favorite color? =|
Security Answer: Imagenta |

| Submit |
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Verifying Information

ebDisclosure

Please review the information on each of these tabs to ensure it is correct. If vou find an error in a
read-
onhy area, please select the "Report an Issue”™ button and report it to your Filing Official.

If no changes are needed simply select "Current Filings” under the Filer menu on the lefi.

You will then be
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Fill Out Forrp_& Schedules

Filing Form 700

Complete
Form and
Schedules

To start the filing
process, place a
check mark next to
the position(s) that
you want to file
your statement for
at this time and

click “Start Filing
Now” button.

Report A e
Agency Contact List

aFier Cuaick Refenence Card
Fler's Liser Gude

Curert Firgs

FPRC Reference Pampihiet
FPPC Imatnactons
usestions and Answers
Witist Scheslule Do I Lise B0

Video Tutorish -
E-Firyg Viedeos Tutoral
Pler Video: Tutorl

Pasitions Reguired to lile

Your postionds) in the folowng DepanmentisyiAgency(es] requines you to fie the Slovang Statement of Economic Inerests:;

e ASSTEY, kTP O 5, SVE OWCE . DV COROOIN, | EXID ST il
Cionniract Servaced Officer Ly 2 - GENERAL -
110143 SERVICES Aguming 2004 1MMRNE G054 L4314
Suart Filrs Mowy
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Complete
Form and
Schedules

Selecting your Schedule(s)

You will arrive at your “Filing Detail View”.

Here is a list of schedules that are S
recommended, based upon that position’s T — s —

Logn & Flling Detalls
disclosure categories. - R
harge: Logn [0 Contrct Servom Offcr Ly 2 - 110143 GENIRAL SERVICES [Pl rl L] {895} HAAFIL24T14
E Cover Page Adkdress Phone fumber

If you have “reportable interest” in that s | e

Ter *
hedul lect “Yes”. If h “ et
schedule select “Yes”. If you have “no e o e e o e S R
. ” Vew Profie Schvien which Cornespond b the irancal Fereity dearbed i your decteure CRmgory afm Chevied urder the "ecommendad™ cokesn,
reporta ble IntEFESt on any or a” Of the i ' || Pemse seect which chestues you w e under e “Repostbie neresis” con by seectng ether the Yes o o radn buton:
Rt A e
" ” Help  Hame Descripton Recommender) | Reportabie Interests
schedules, please select “No” for all that e | - T
PP iotine @ scedien] s oo e e 18] s ]
Ticky * Investments,
apply. P @ |Brdasl mqmw‘:ﬂtmm v - e
e @ schwddel Irherests i Red Property v es L]
Help ‘ Name Description Recommenddd = Reportable Interests Fieg Detal View @ soeamc Ircorme, Loans & s Postons v s L]
Investments - Stocks, Bonds and Other - FPPC insdructions @ ScheddeD Income - Gits 4 ] L
@  Scheduie A1 Interests (Ownership interest is less than 10%) v @ Yes J No FRPC Relerende PamgieT r : ncome - it (vl T e Z i
R Investments, Income and Assets of Business, . . Qurdm, and and Rembaysements)
©  Schedule A2 Entities (Ownership interest is 10% or Greater) v J Yes ® nNo o
What Schedle Do ] Uhe £
@  Schedule B Interests in Real Property « ) Yes @ No Report?
Viden Tutorial ]
@  schedule C Income, Loans & Business Positions L4 I Yes @ No
E-Flng Velen Titoral
@  schedue D Income - Gifts v @ Yes ) No Fler Vi Tutorl i — Cortrie
Income - Gifts (Travel Payments, Advances y
& schedue E and Reimbursements) v Yes ® No _

To go to the next step, click the “Continue” button.




Fill Out Form & Schedules

Complete
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A pop-up box will then eDisclosure

diSpIay confirming that You have indicated that you have no reportable interests on one or more
“ recommended schedules.

_you have” no reportable These schedules wil be rermoved,

interests” on some or all Proceed with the remaining schedules?

schedules. Ifitis correct
click “yes”.

Carcel

m Schiedule -1 Schedue D
BARE SO mommre | mirr

You will then be asked to

review your cover page. b A\l STATEMENT OF ECONOMIC INTERESTS e
The information will be e COVERPAGE
pre-populated for you to ey . crubary -

1. Office, Agency, or Court
— e a
GENERAL SERVICES s
Dévision, Board, Depariment, Destrict, il apphcabia Four Position
Contract Serdces Cfficer Lv 2 - 110143

review.
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Fill Out Form & Schedules

Completing your Schedule(s)

conre I an:
D44 fBdadedaly e §

To start filing out a schedule,
. . . SCHEDULE A-1
simply click the respective tab at ez
the top of the page. i oy e B
Do mal attach hrokorage o fnancial it
= RAME OF BUSRMESE ENTITY = RAME OF BUSMELS ENTITY
GENERAL DESCRPTION OF Tl BLEIMERS CERERAL DESCREPTION OF TeEl, BLEIBIESS L
On the schedule, blank fields — —
. . 12,560 - §10600 H3808 - Brbbbia 2,000 - Briudd Hindudd - #0000
require your input. Should you oot onom o hotain Vg [ ot s
. . MATURE OF vES TMENT HATURE OF I STRENT
need assistance with or have s Clows — e [l .
. O haama Rasaied o i it et © R atms Rasaied of S0 o1 L Pt St €
guestions about the schedule, s R
simply click the question mark Y MU Bl liaik
icon ) to view detailed reference ki i
. . GEWERAL CERCFFTION OF Thil BLEALEL GENERAL D SCREPTION OF Thi§ DLEREES
information.
FhiE LAEEET Vi LE PR LURRET vALLE
31000 - 10000 5560 - 300,000 $3.000 - §10,000 $5505 - 100000
§100.001 - §1000 600 Erenr §1 000 005 §ro0man - 100 0 Crwne §1 003 000
Mfsl.?;il:l' H-'EB'{;::U . MT&E‘ M‘E!:ﬂﬂ .




Fill Out Form & Schedules

Complete
Form and
Schedules
& il 1 If you click on “Finalize
Form” without completing
the blank information you
will get the following
— = validation issues.

CALIFORNIA FORM 7 00
FAIR POLITICAL PRACTICES COMMISSION

SCHEDULE B

Interests it1 Real Property Name
{Including Renial Income) Eric Johnson
When you CIiCk Ilclose”’ yo u’” > iT;ZAD:EiORMCIEE LOCATION > T:;J;D:‘RESISC;!- EEEEEEEEEE 1ON
— apl nve aple Drive
[=an's CITY
be taken back to the schedule e | W | |
. . . . V’ IF:AllFe MARKET VALUE IF APPLICABLE. LIST DATE: ER MERKET VALUE IF APPLICABLE. LIST DATE:
32,000 - 510,000 2,000 - §10,000
with the validation issues e e e [ D e e
k d . d [ Over $1.000.000 [ Over 51,000,000
m a r e I n re . NATURE OF INTEREST NATURE OF INTEREST
w [[] cwnershipDeed of Trust [] Easement 'M' ] ownershipDeed of Trust [] Easement
[ Leasehold O [[] Lessehdld O |
¥rs. remainig otnar rs. renaining omer
IF RENTAL PROPERTY, GROSS INCOME REGEIVED IF RENTAL PROPERTY, GROSS INCOME RECEIVED

[[]30- s4e [] 3500 - 31.000 [[] s1.001 - 310,000 []30- s4ee ["] 3500 - 31.000 [ s1.001 - 510,000
[[] 10,001 - $100.000 [[] over s100,000 [ 510,001 - $100,000 [] owvER s100,000
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Fill Out Form & Schedules

~ After you have entered all required information,
you may proceed with the submission process by

clicking the “Finalize Form” Button.

TE—

eDisclosure

Are you sure you want to finalize your document?
No further changes can be made.

Yes Cancel




Submit Filing

On the “Submit Filing” page you must accept the verification statement to proceed.

Once you select the “Accept” radio button, all submission/filing buttons will become
active.

Submit Filing

I have used all reasonable diligence in preparing this statement. I have reviewed this statement and to the best
of my knowledge the information contained herein and in any attached schedules is true and complete. By
dicking the "Electronically Submit® or "File by Paper” button. I certify under penalty of perjury under the laws
of the State of California that the foregoing is true and correct.

Blectronicaly Submit Don't Submit

CALIFORMIA FORM 700 STATEMENT OF ECONOMIC INTERESTS -

ZE1 ol e

A .IE--.J DOCUMENT COVER PAGE




Submit Filing

Electronically submit — Your form is instantly routed to your Filing Officer and archived under
your “Previous Filings.” You will receive a confirmation message on-screen and via email upon
submission. When you submit electronically, you will receive the following confirmation
message for each form that you accept and submit.

Form Submitted

Thank you.
Your Conflict of Interest Form 700 has been successfully subbmitted electronically with the Clerk of the Board.

If you need to view, print or amend your filed form, a copy of your filing has been saved in your profile under 'Previous
Filings'.

Close |




5
a¥l2aYalk
\ @ ¥

=

Change —— Verify e

5 p - . Form &
asswor Information Schedules




Prior Filings

Your “Previous Filings” page lists prior submissions of FPPC Form 700 that you have made
through the eDisclosure™ system.

Prior Filings
# | Positon | Agency Type | Year ~| Due Date | Filed Date ~/ Disclosure Category
Data & Information . . . . ] .
C Specialist (2) Division of Special Education =~ Assuming 2009 11/07/2009 Cat-03

Figure 13: Prior Filings

Note that when “Previous Filings” is selected, the menu options will update to provide you with
helpful tips and references. You may sort the table by the following fields:

Position

Agency

Type

Year Filed

Due Date

Filed Date

Disclosure Category (if you hover over the category number, you can view its
description)

Note that you may have one or multiple positions listed in the table. At the bottom of the page,
you will find buttons that allow you to view, print, save and amend your prior files, as well as
generate a “Filings Report.”

View Print Save Locally Amend Filings Report

Note: You will not
have any previous
filings listed until you
have submitted your
first submission
through eDisclosure.






Resources

' R I (%
~ Report an Issue: e ®

Whlle in eDiSCIOSUf'e yOU This form helps in communicating comments, issues, problems, ideas and suggestions to your Filing
can report an issue by m:ﬂmmﬁ?nmm.mmmnitmcon‘mmtsyouwlbereﬁehhgamnhmﬂmemaa
F|ICkln§ on Report ’,’An Issue SavTeEe | a
in the “Contact Us” menu z
Select the Issue
bar. :
Comments -
Contact Us »
Report An Issue d
Agency Contact List
FPPC Hotline - =

» Online Training Video



Next Steps

= Training materials will be emailed to

= You will receive two emails: one is welcoming you to the
new system and the second is an email with username

and login Q

QUESTIONS?




